HERITAGE TRUST FUND GRANT PROGRAM

Kansas Historical Society

Historic Preservation Office    6425 SW 6th Avenue    Topeka, Kansas 66615-1099   785-272-8681, ext.226
PROJECT COMPLETION REPORT

Submission required within 30 days of project completion.

1. Property Name and Address:

2. Project Number:  HTF 2023-_     _

3. Grant Recipient's Name and Address:

4. Name, Contact Information and Title of person completing this form (Should be grant administrator.) Please type or print.
5.  On a separate sheet(s), address the following items:

A.  Describe changes, if any, in the major work items identified in the project agreement and identify dates of amendments to the project agreement, if applicable.   Also describe any significant technical problems that were encountered in implementing the project and the means used to solve them.  

B. Names, Addresses and Telephone Numbers of Principal Project Personnel.  Please include consultants and major contractors.  

Please evaluate the consultant(s) and contractor(s) you used and give them a ranking of 1 through 5 (an extremely poor performance would merit a 1 whereas an exceptional performance would merit a ranking of 5).

C. Estimate the number of jobs created by this project.  Include the crew who physically worked on the project as well as any jobs that have been created by the use of the newly rehabilitated property.
D. Provide a maintenance schedule for the grant-funded property.  The schedule must cover a period no shorter than the five years following the project completion date.  The schedule must include proposed maintenance items for the entire property during that period. Contact the SHPO if an example is needed.
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6. Provide 15-20 digital images. Image files may be transferred via a file sharing program like OneDrive, Google Drive, or Dropbox or submitted via a mailed CD or thumb drive.


The first image should show an overall view of the property as completed, additional images should show completed work, but may also show work in progress.  Digital images must be a minimum resolution of 300 ppi and in .JPG format. Include a MS Word document with the submission containing a brief description of each image, date taken, name of photographer, and any other pertinent information. 
Optional.  If you have historic photos of the property, please scan and include them with the submission in addition to the closeout images. They are valuable to have with the property’s record and we occasionally use them for articles and presentations.

7. Please return your HTF project sign.  Final reimbursement cannot be paid until this is received.  Signs may be returned to the Kansas Historical Society anytime during normal operating hours (even weekends) or may be mailed.
CERTIFICATION

I certify and confirm that through site visits and/or review of financial and performance reports that work performed under this grant has been accomplished according to applicable laws, regulations, the Secretary of the Interior's Standards for the Treatment of Historic Properties, and in accordance with all terms and conditions of the grant.

___________________________________________________________________________

(Print and Sign) Signature of Grant Administrator                  

                       Date


Return form, additional pages, and photographic documentation to Heritage Trust Fund, Kansas State Historic Preservation Office, Kansas State Historical Society, 6425 SW 6th Street, Topeka, KS  66615-1099 or submitted via email to Jan.Shupert.Arick@ks.gov or KSHS.SHPO@ks.gov. 
Form approved by Grants Manager__​​​​__________________________ Date_______________
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